[IpoekTt

AIIITAPAT COBETA AEIIYTATOB

MYHHUIHUITAJIBHOI'O OKPYT'A TPOITAPEBO-HUKYJIMHO

INOCTAHOBJIEHUE

20 roma Ne

O npeaocTraBjieHHN MYHHIHNAIBHBIX YCJIYT

B nensix peammzaruu denepanpHoro 3akoHa oT 27 uronst 2010 roma Ne 210—-D3 «O06 opranuzanuu
IIPEIOCTABIICHUSI TOCYJApCTBEHHBIX M MYHUIUNAJIBHBIX YCIYr», Ha OCHOBAHMHM ITOCTAaHOBJICHHMS
[TpaButenbcTBa Mocksbl 0T 15 HOs0ps 2011 rona Ne 546-11I1 «O npenocTaBieHUN rocy1apCTBEHHBIX U
MYHHMLIMIIAIBHBIX YCIYr B ropoxe Mockse», ammapatr CoBera AENyTaTOB MYHHIHIIAIBHOTO OKpyra
Tponapeso-Hukynuno

IIOCTAaHOBJISIET:

1. YTBepauTh:

1.1. Tlopsimox popmupoBanus U BeaeHus Peectpa MyHUITUTIAIBHBIX YCIYT (MIpUiIokeHue 1).

1.2. Ilepeuens cBeieHUI O MyHULIMNIAIBHOW yCITyTe sl pa3MelieHus B Peectpe MyHUIMIIAIbHBIX
ycayr (MPUIOKEHHE 2)

1.3. Topsnok pa3paOOTKU U YTBEpKIEHHUS aJMUHUCTPATUBHBIX PETIaMEHTOB IPEIOCTABICHUS
MYHUITUTIATIBHBIX YCIYT (MPUIIOKEHHE 3).

1.4. TpebGoBaHMs K MPEIOCTABICHUIO MYHUIUIIATIBHBIX YCIYT (MPUIOKEHUE 4).

2. Hacrosiiee nMocTaHOBIIEHHE BCTYNAET B CHIIY CO JHSA €ro O(QUIMAIbHOIO ONyOIMKOBaHUS B
razere «MyHHIUIANbHBIE BecTH TpomapeBo-HuKyIMHO» U Ha OQHUIMATIHLHOM CaiiTeé OpraHoB MECTHOTO
CaMOYIPaBJICHUS.

3. KoHTponb 3a HCHOJHEHHMEM HACTOSILErO IIOCTAHOBJICHHS BO3JIOKUTh HA  TIJIABY
MyHHIMnaneHOro okpyra Tponapeso-Hukynuno C.I1. Kynukosa.

I'1aBa MyHHIIMIIAJIBHOTO OKPYTa
Tponapeso-Hukyanno C.II. Kyn1ukos



[Tpunoxenue 1

K TocTaHoBlieHMio ammapata CoBeTa JemyTaTroB
MYHULIMTIIATBHOTO OKpyra TponapeBo-HukynmHo

oT roaa Ne

IMopsinox
(¢popmupoBanus u Begenns PeecTtpa MyHMIMIAJBHBIX YCJIYT

1. Hacrosimuit Ilopsimok ycranaBnuBaeT TpeOoBaHUS K (OPMHpPOBaHMIO U BeAeHUIO Peectpa
MYHUITMIIAIBHBIX YCIyT (nanee — Peectp).

2. PeecTp COAEPXKUT CBEACHUS O MYHULHUINAIBHBIX YCIyTrax, MPEJOCTABISIEMBIX anmaparoM
CoBera paemyTaroB MyHHIIMIAIBHOTO OKpyra TpomapeBo-Hukymuuo (manee — ammapat CoBera
JIENyTaToB).

3. ®opmupoBanue u BeacHHEe Peectpa — melcTBHS MO OOECTICUCHHMIO JTOCTYITHOCTH, ITOJHOTHI,
JOCTOBEPHOCTH U aKTYaJIbHOCTH CBEJICHU O MYHHIIMITATBHBIX YCIyrax (Jajnee — CBEACHUS 00 yClIyrax).

4. Peectp Bemercs B DJIGKTPOHHOM BHJZIE B WH()OPMAIMOHHO-TEIEKOMMYHUKAIITMOHHOW CETH
«HTEepHET» HAa OQUIIMATHPHOM CaiiTe OpPraHOB MECTHOTO CaMOYIPAaBJICHHS MYHHUIIUIAIBHOTO OKpyTa
TpomnapeBo-HukynimHo WWW.troparevo-zao.ru (nanee — ohuIMagIbHBIN CalT).

5. JlefictBus o hopMupoBaHHIo U BeaeHuto Peecrpa:

a) pa3MelIeHue cBefeHui 00 yciryrax Ha oUIMaIbHOM caiTe (J1ajiee — pa3MeIIeHHE CBEICHHUI).

0) HampaBlieHHWE CBeACHHM 00 ycmyrax s pasmenieHuss Ha [loprane rocymapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT (PyHKIMI) Topona MOCKBBI (j1ajiee — HampaBJICHHE CBEJACHHUM I pa3MEIeHUS
Ha [lopraie).

6. CocraB cBeaeHud 00 yciyrax, NOMJISKAIMUX Pa3MENICHUIO, 3aIOJIHICTCS COTJIACHO
MPUJIOKEHUIO K HacTosemy [lopsiaky.

7. Pa3MelieHne CBEAEHUM OCYIIECTBIAECT MYHHIMIAIbHBIA Ccayxkamuii anmapata CoBera
JIEMyTaTOB B COOTBETCTBUU C pacnopsbkeHueMm anmapara CoBera JemyTaToB (najee — OmepaTrop) B
TEUEeHHE 5 THEH CO IHS MPEAOCTaBICHUS TAKUX CBEIACHUM.

8. Oreparop BBIOIHSET CIEAYIOUINE ()YHKIHH:

a) OCyImIecTBIsAeT (UKCUPOBAHKE U XpaHEHHE HHPOPMALIMK 00 UCTOPUN U3MEHEHHM CBEIIEHU 00
yciyre, o0ecreunBaeT Co3/JaHle U XpaHEeHUe apXUBHBIX Komwii Peectpa;

0) oOecrieunBaeT GUKCUPOBAHKE U OCYIIECTBIISACT XPAaHCHUE CBEJACHUMN O JIUIAX, OCYIIECTBUBIINX
MPEOCTaBIEHUE CBEJCHUI 00 yciyre.

9. TlpemocraBneHue cBeaeHH 00 yciayrax uisi pa3MenieHds O0O0ecredyrMBaeT MYHUIIMIATbHBINA
cinyxamuii anmapara CoBera JAEMyTaTOB, OPraHU3YIOLUIUMN MPENOCTaBICHUE MYHULUMAIBHON YCIyTU
(manmee — UCTIOTHUTENB ).

10. McniomHUTENb MPEOCTaBISIET CBEACHUS 00 YCIIyTe B TEUCHUE 5 THEH CO JTHS yCTAaHOBIICHUS U
(unn) U3MEHEHMs! CBEeIEHUH, OINpeIeJICHHBIX B MPHIIOKEHUH K HacTosieMy [lopsiaky.

11. Hanpasnenue cBenenuit st pazMenieHus Ha [loprtane ocyuiecTBiasieT ornepaTop B
cootBeTcTBUM ¢ CornamenueM o0 UHGOPMAIMOHHOM B3auMOAEHCTBUM MexAy JlemaprameHTOM
TEPPUTOPUATIBHBIX OPraHOB MCIOJHUTEIBHOM BiacTH ropojaa MockBel u annapatom CoBeTa JenyTaToB
MYHHUIMIIATILHOTO OKpyra TponapeBo-Hukymnuno.

12. Omnepatop M HUCHOJHUTENb HECYT [AUCLUUIIJIMHAPHYIO OTBETCTBEHHOCTb 3a IIOJIHOTY,
JOCTOBEPHOCTH, aKTyaJIbHOCTh CBEACHHI 00 yciiyrax, MpeiocTaBlIsIeMbIX AJisl pa3MelieHus B Peectpe, 3a
COOJTIOICHHE TIOPSIIKA U CPOKOB HMIX MPEIOCTABIICHUS, Pa3MEIICHUS, a TAKXKE 3a HANPaBIICHUE CBEICHHIA
U151t pasmenieHus Ha [lopraie.



[Tpunoxenue 2

K MocTaHOBJeHUIO anmapara CoBeTa JenyTaToB
MYHHUIMIIATILHOTO OKpyra TponapeBo-HukynmHo
OT Ne

Ilepeuenn
CBeJeHUIl 0 MyYHHIMNIAJIBHOM ycJIyre 1Jisl pa3MelleHHs
B PeecTpe MyHHIIUIIAJIBHBIX yCJIYT

1. HaumeHoBaHnue MyHUIIMTIATBHOM YCIIYTH.

2. HaumeHOBaHUS W PEKBU3UTHI 3aKOHOAATEIBHBIX M WHBIX HOPMATHUBHBIX IMPABOBBIX AKTOB,
MpeAyCMaTPUBAIOIINX MPEAOCTABICHUE MYHULIUTTAIbHON YCITYTH.

3. HauMeHOBaHUs OpraHoB, yYaCTBYIOIIMX B IPEAOCTABICHUN MYHUIIUITAIIBHON YCITyTH.

4. HaumeHoBaHMe, HOMED, /1aTa, CBEACHUS 00 OMyOIMKOBAHUU MYHHIIMIIAIHHOTO HOPMAaTHBHOIO
MIPaBOBOTO AaKTa, YTBEPAMBLIETO aJMUHUCTPATUBHBIM DPETIAMEHT MPEJOCTaBICHUS MYHHUIIHUIATIbHOM
YCIIyTH.

5. CBeneHust 0 MECTe MOJIayy 3ampoca Ha MPEAOCTaBICHUE MYHUITUITAIIBHOW YCITyTH.

6. HaumenoBanue pe3ynbrara Npea0CTaBICHUS] MyHULIUITAIbHON YCITYTH.

7. HaumeHoBaHHME JIOKyMEHTa, IOJTBEP)KIAIOLIET0 KOHEYHBIM pe3yibTaT MpeAoCTaBICHUS
MYHUILUNIAIBHON YCIYTH.

8. CBeneHMs 0 KaTeropusx 3asiBUTeNeH, KOTOPBIM MPEJOCTaBIsSETCS MyHUIIUMTIATbHAS YCIIyTa.

9. CBenenus o Mecte HH(GOPMHUPOBAHHUS O MIPABUIIAX MPEAOCTABICHHUS MyHULUTIATILHON YCIIYTH.

10. CBeneHnst 0 MAKCUMAJIBHO JIOMYCTUMBIX CPOKaX MPEIOCTABICHUS MYHULIMIIATBHON YCIIYTH.

11. HaumeHoBaHUS JOKYMEHTOB, MOJICKALIUX MPEACTABICHUIO 3asBUTEIEM ISl MOJYUYECHHS
MYHHUIUTIAIBHOW YCIYTH.

12. CBeneHus 0 BO3MOXKHOCTH (HEBO3MOYKHOCTH) MPEAOCTABICHHUS] MYHHULMIIAIBHOM YCIyrd B
MHOTO(YHKIIMOHAJIbHBIX [IEHTPaX.

13. CBenenus 0 BO3ME3THOCTH (0€3BO3ME3THOCTH) MPEAOCTABICHUS MYHHUIMIIATBHON YCIyTH H
pa3Mepax IUIaThl, B3UMAEMOM C 3asBUTEJS, €CIIH YCIIyra MPeIoCTaBIsIeTcs Ha BO3ME3IHOM OCHOBE.

14. Caegenust 00 aJMUHHCTPATUBHBIX MPOIEAypaxX, MOAJEKANUX BBIIOTHEHUIO OPraHOM
MECTHOTO CaMOYIIpPaBJICHUsS] MPU MPEAOCTABICHUNM MYHHIMMIAIBbHOM YCIYr'H, B TOM YHCII€ CBEICHUS O
MIPOMEXKYTOUHBIX M OKOHYATEIBHBIX CPOKAX TAKUX aJIMUHUCTPATUBHBIX IIPOLIETYP.

15. CBenenus 00 agpecax IEKTPOHHOU MOYTHI, TeJIeOHAX OpraHa MECTHOTO CaMOYIIPaBIICHUS.

16. CBenenus 0 NOpsAAKE KOHTPOJIS 32 UCIIOJIHEHUEM aIMUHUCTPATUBHOIO PETVIAMEHTA.

17. CBenmenus o cmocobax u Qopmax 00KaloBaHUSA PEIICHUH W JehcTBU (Oe3aeicTBus)
JOJDKHOCTHBIX JIMIL PU TIPEIOCTABICHUN YCIYTH U CBEJICHUS O JOJKHOCTHBIX JIUIAX, YIIOJTHOMOYEHHBIX
Ha pacCMOTPEHHE Kano0, UX KOHTAKTHBIE JaHHBIE.

18. TexcT aIMUHUCTPATUBHOTO periaMeHTa, (POpMbI 3apoOCOB, KOTOPBHIE HEOOXOAUMBI 3asIBUTEIIO
JUIS TIOJTYY€HUS MYHUIIUITAIEHOW YCITYTH.

19. CBenenus o gare BCTYIJIEHUS B CHIIy aIMUHUCTPATUBHOIO PEIVIAMEHTA.

20. CBeneHuss O BHECEHMHM HM3MEHEHUM B MYHUIMNAIbHBII HOPMATHBHBIA MPaBOBOMl akKT,
YTBEPAUBIINN aIMUHUCTPATUBHBIA PETIaMEHT MPEAOCTABICHUS] MYHULUNAIBHON YCIYTH, C YKa3aHHEM
HOMepa, JaThl, CBeAeHHS 00 OmyOJIMKOBAaHMM MYHULMIAILHOTO HOPMATHBHOIO IPABOBOIO aKTa,
KOTOPBIM BHECEHBI TAKHE U3MEHEHHUS.

21. CBeneHus 0 gaTe MpEeKpalCHHs TEUCTBUS aIMUHUCTPATUBHOIO PErVIAMEHTa MPEAOCTaBICHUS
MYHHIUITATEHOW YCIyTH (IPU3HAHMS €T0 YTPATUBIINM CUTTY).



[Tpunoxxenue 3

K IIOCTaHOBJICHHIO amnmnapara CoBeTa JAelyTaToB
MYHULUIIAIBHOTO OKpyra Tpomnapeso-Hukynuno
oT Ne

IHopsanoxk
Pa3padoTKU U YTBEP:KACHUS aiMUHUCTPATHBHBIX PErJIaMEeHTOB
NPeI0CTABACHUA MYHUIUNIATBHBIX YCJIYT

Hacrosmuii  Ilopsaok peryiaupyer BONPOCH  pa3paOOTKH, S3KCIEPTU3Bl W YTBEPKICHUS
aIMUHHUCTPATUBHBIX PEIVIAMEHTOB IPENOCTABICHNA MyHUIUNAIBHBIX ycuyr B anmapare Cosera
JeNyTaTOB MyHULIMNIAIILHOTO oKpyra Tponapeso-HukynuHo (nanee — annapar CoBeTa I€MyTaToB).

I. Pa3zpaboTka agMMHHCTPATUBHOIO perjaMeHTa

1. IToaroToBKy mpoekTa aAMUHUCTPATUBHOIO PETJIaMEHTa K €ro YTBEPXKICHHUIO OCYIIECTBISIOT
MYHUIIUTIAJIBHBIE CITy’)Kalllie B COOTBETCTBUHU C paclpeneieHueM oOs3aHHocTei B ammapate CoBera
JIENyTaToB (Jjajiee — UCTIOJTHUTEIID ).

2. HaumeHOBaHHME aJMUHHCTPATUBHOTO PETJaMEHTa OIpPEIENIeTCs C y4eToM (OpMYITHPOBKHU
BOITPOCA MECTHOT'O 3HAYCHHMSI, YCTAHOBJICHHOTO 3aKOHOM Topojsia MockBbl oT 6 HOs0pst 2002 romga Ne 56
«O0 opraHuzanMM MECTHOTO CAaMOYMpaBIeHUS B Tropojae MOCKBE», IO KOTOPOMY 3asBHUTEIIO
MPEAOCTABIIACTCS MYHUIIMTIAIbHAS YCIIyTa.

3. AIMUHHCTPAaTUBHBIA PErjJaMeHT JOJKEH COZIEpKaTh MOJ0KEHHUs, YUNTHIBAIOLINE TPeOOBaHUS,
yctaHoBieHHbIe DenepanbHbiM 3akoHOM oT 27 wmrons 2010 roma Ne 210—-D3 «O06 opranuzanuu
MPENOCTABIIEHUS TOCYIapCTBEHHBIX M MYHHUUMIIAIBHBIX YCIYI» K COAEPXKAHUIO aIMUHUCTPATUBHBIX
pEriaMeHTOB.

4. B AAMAHUCTPATUBHOM  PCTJIAMCHTC HC MOT'YT YCTAHABJIMBATHBCA  IMOJIHOMOYHA, HC
MPEelyCMOTPEHHbIE (peiepalibHbIM 3aKOHOJATENIbCTBOM, 3aKOHOJATEeNbCTBOM Tropona MOCKBBI WM
MYHUIUIIAJIBHBIMU IIPABOBBIMHU dKTAMMU.

5. B ciyuae ecnu B mporuecce pa3paOOTKU MPOEKTa aIMUHUCTPATUBHOIO PErJiaMeHTa BBISABIIACTCS
BO3MOXXHOCTh ONTHUMH3alMU (IIOBBIIEHUS KAauecTBA) IPENOCTABICHUS MYHULUIAIBHONH YCIYTM IpH
YCJIIOBUM U3MEHEHUI MYyHUIUIAIbHBIX HOPMATUBHBIX IPABOBBIX aKTOB, TO MPOEKT aIMHUHHCTPATUBHOTO
periiaMCeHTa BHOCUTCA TIJIABC MYHUIIUMINAJIBHOI'O OKpYyra € IPUITIOXKCHUCM COOTBCTCTBYIOIIUX IPOCKTOB
aKTOB.

I1. DkcnepTH3a NpoeKkTa aAMMHUCTPATHBHOIO PerJiaMeHTa

6. IIpoeKkT aqMUHUCTPATUBHOTO pErjlaMeHTa MOJUIEKUT HE3aBUCUMOM dKCIEPTU3E U IKCIEPTHU3E,
npoBoaumoiri  ammaparom  CoBera nemyTtaToB  (mamee — BHYTpEHHssE dKcmeptusa). [Ipoekr
aMMUHHUCTPATHUBHOIO pErjaMeHTa TaKXe IPOXOAUT AHTUKOPPYNLHMOHHYIO 3KCHEPTHU3Y B MOPSIKE,
YCTaHOBJICHHOM JJIsi MPOBEIEHUS AHTUKOPPYMIIMOHHON SKCIEPTU3bl MYHUIIMIAIBHBIX HOPMATHUBHBIX
MPABOBBIX aKTOB W MPOEKTOB MYHHIIMMAILHBIX HOPMATHBHBIX IPABOBBIX akTOB ammapara CoBeTa
JIENyTaToB (Jlajiee — aHTUKOPPYIIIUOHHAS SKCTIEPTH3A).

7. He3aBucumas skcneprusa.

7.1. lns oGecriedeHus: MPOBEJACHUS HE3aBUCUMOW SKCIEPTH3bI UCIIOJIHUTEIh, OTBETCTBEHHBIN 3a
pa3paboTKy MpoeKTa aJAMUHUCTPATHMBHOTO pErJIaMEHTa, o00ecrmedrnBaeT pa3MElIeHHE IPOEKTa
aJIMMHHUCTPATUBHOIO perjaMeHTa B WH(OPMalMOHHO—-TEIEKOMMYHUKAIIMOHHOW cetu «V/HTepHeT» Ha
o(unmanbHOM caiiTe OpraHOB MECTHOT'O CaMOYTIpaBJIeHUsT WWW.troparevo-zao.ru (nansee — opuraabHbIin
cailT) ¢ yKa3aHMeM JlaT Hayajla ¥ OKOHYaHHUs MpHeMa 3aKII0YCHUI He3aBUCHUMOM 3KCIEepTU3bl, a TaKxkKe
KOHTAaKTHOM wuHpopmanuu (tenedoH, (akc, agpec 3INEKTPOHHOW TOYTHI, IMOYTOBBIA ajpec) A
HaIpaBJICHUS TaKUX 3aKIIOYCHUH.



CpoK, OTBEJICHHBIN /JI MPOBEACHUS HE3aBUCUMOM HKCIIEPTU3bI, COCTABIISIET OJUH MECAL] CO JHS
pa3MenieHus MPoeKTa aIMUHUCTPATUBHOTO perjiaMeHTa Ha O(UIIMAIbHOM CcalTe.

7.2. HeszaBucuMmasi SKCHEepTHU3a MPOBOAUTCS (DU3MYECKMMH U IOPUAWYECKUMHU JIUIAMU B
COOTBETCTBUM C TpeOOBaHUSIMHU, YCTaHOBJICHHbIMU @DenepanbHbIM 3aKOHOM «O0 opraHuzanuu
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUIIUITAIBHBIX YCITYT.

7.3. HenocrtyrieHne 3akiIlOYeHHs HE3aBUCHUMOM 3KcrnepTu3bl B ammapaT CoBeTra JenyTaToB B
CPOK, OTBEJICHHBIM /Jisi TMPOBEJACHUS HE3aBUCUMOM OHKCIEPTU3bl, HE SBJSETCA MPENsATCTBUEM s
MIPOBEJICHUS SKCIIEPTHU3bI, YKa3aHHON B MyHKTe 8 Hactosulero [lopsaka, U MOCIeNyIOIEero yTBePKACHUS
aJIMUHHUCTPATHBHOTO PETJIaAMEHTA.

7.4. VcnomHuTenh, OTBETCTBEHHBIM 3a pa3pabOTKy MPOEKTa aJMHUHUCTPATHBHOTO pPETJaMEHTa,
00s13aH B TE€YCHHE TSTU JTHEH CO JHS OKOHYAHMS CPOKA MpHEMa 3aKIIOUYCHUN HE3aBUCUMOM IKCIIEPTHU3BI
paccMOTpeTh MOCTYMUBIINE 3aKIIOYEHHS U MIPUHATH OJHO U3 CIEAYIOIINX PELICHUI:

a) 0 opaboTKe MPOEKTa aAMHUHHCTPATUBHOTO PETJIAMEHTA C YY4ETOM 3aKIIOUeHUN HE3aBHUCUMOM
SKCIIEPTH3HI,

0) 0 Helleneco0OpPa3HOCTH yueTa 3aKIIF0UECHUN HE3aBUCUMOM IKCIIEPTHU3HI.

7.5. llpuHATBHIE WUCIOJIHUTENEM pEIICHUs, yKa3aHHble B TyHKTe 7.4 Hacrosmero Ilopsaka,
o OpMIISFOTCSI CTIPABKOM O pe3yabTaTaX HE3aBHCUMOM 3KCIIEPTU3HI, B KOTOPOH YKa3bIBAIOTCS:

a) HaMMEHOBaHHE MPOEKTa AIMUHUCTPATUBHOTO PETJIAMEHTA;

0) narta pa3MenIeHusl MPOEKTa aIMUHUCTPATUBHOTO periiaMeHTa Ha O(UIIUATBHOM CaiTe;

B) /1aThl Hayalla ¥ OKOHYaHUS MpueMa 3aKII0YeHUN He3aBUCUMON SKCIIEPTU3BL;

') KOJIMYECTBO MOCTYMUBIINX 3aKIIOYECHUN HE3aBUCUMOM SKCIIEPTHU3BI;

N) COJEpKaHUE MOJIOKEHUN NMPOEKTa aJMUHUCTPATUBHOIO perjiaMeHTa C Y4eTOM 3aKJIIoueHUM
HE3aBHCHMOU IKCIIEPTHU3HI (C U3NI0KEHUEM PEIaKIIUU TAKUX MOJIOKESHHN IO UX U3MCHECHHUS );

€) MOTHUBUPOBAHHOEC OOOCHOBAaHHME pEIICHUS O HEeIeIecCOO0pPa3HOCTH YyueTa 3aKIIOYeHUN
HE3aBUCUMOM SKCIIEPTHU3BL.

7.6. UcriomHUTENb, OTBETCTBEHHBIN 32 pa3pabOTKy MpOEKTa aJMHUHUCTPATHBHOTO PErJIaMEHTa, B
CpOK He OoJiee MITH JHEH Mociie THS OKOHYAHUS CPOKa MpUeMa 3aKITI0YCHHH HE3aBUCUMOM IKCIIEPTHU3BI
HaIpaBJIAeT UCTIOJHUTEI0, OTBETCTBEHHOMY 3a ITPOBE/ICHUE BHYTPEHHEH SKCTIEPTU3bI:

a) MPOEKT mocTaHoBleHUs1 anmnapara CoBeTa AemyTatoB 00 YTBEPXKACHUHM aIMUHUCTPATUBHOTO
periJamenTa;

0) MPOEKT aIMUHUCTPATUBHOTO PETIIAMEHTA,

B) KOITUHM 3aKJTIOUYECHUN HE3aBUCUMOM IKCIIEPTU3HI (TIPU UX HATUYHH ),

') KOMUIO CIIPAaBKH O PE3yJIbTaTaX HE3aBUCUMOMN HKCIIEPTHU3HI.

8. BHyTpeHHsis skcrepTusa.

8.1. IIpenMeToM BHYTpPEHHEN SKCIIEPTU3HI ABISAETCS OLEHKA:

a) COOTBETCTBUS IMPOEKTa AIMUHUCTPATUBHOTO pErilaMeHTa TPeOOBAHUSIM, MPEIBABISIEMBIM K
Hemy DenepanbHbiM 3akOHOM «OO0 OpraHU3aluy MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATHHBIX
YCIIyT» U IPUHATHIMUA B COOTBETCTBUU C HUM WHBIMH HOPMAaTHUBHBIMH NPABOBBIMU aKTaMU;

0) yueTa pe3yIbTaTOB HE3aBUCUMOM IKCIIEPTU3HI B IPOCKTE aIMUHUCTPATUBHOTO PETJIAMEHTA.

[Tpu 5TOM Takke AOKHBI OBITh PACCMOTPEHBI PE3YNbTaThl AHTUKOPPYIIIMOHHOM 3KCIIEPTHU3BI.

8.2. Ilo pe3ynbraTam BHYTPEHHEH 3KCIEPTU3bI COCTABIISECTCA 3aKIIOUEHUE, COIepKallee:

a) HaMMEHOBaHME MPOEKTa AIMUHUCTPATUBHOTO PETJIaMEHTa;

0) cBeieHHS 00 UCIIOJIHHUTEIIE;

B) J1aTa MPOBEACHUS SKCIIEPTU3BI;

I) OTCYTCTBHE WM HAIWYUE 3aMEYaHWi IO MPOEKTYy aJMHHHCTPATHBHOTO periaMeHTa B
COOTBETCTBUM C TNOANYHKTOM «a» mnyHKTa 8.1 Hacrosmero Ilopsiaka, mpM HaIWM4YMM 3aMEYaHUN
PACKpBIBAETCS UX COJIEPKAHUE;

) pEeKOMEHJAllMK Mo JajbHeimeld paboTe ¢ MPOEKTOM aJMUHUCTPATUBHOTO pErIaMeHTa
(pekoMeHayeTCS K YTBEPXKIEHUIO, NOpPAaOOTKE B COOTBETCTBHHM C 3aMEYaHHUSIMH M TIOCIEAYIOUIEMY
YTBEPKJICHHIO).

8.3. Cpok mpoBelieHUs] BHYTPEHHEH HSKCIEPTU3bl M MOATOTOBKU 3aKIIIOUEHHS] COCTABIISIET MATh
pabouux AHEH mocie AHs MPeACTaBICHUS MPOEKTa aIMUHUCTPATUBHOIO PETJIAaMEHTA Ha SKCIIEPTHU3Y.



8.4. MicionHUTENb, OTBETCTBEHHBIN 32 pa3pabOTKy MPOEKTa aAMUHUCTPATHBHOIO PETJIaMEHTa, B
TEUEHUE TPeX AHEN CO JIHs MOCTYIUICHHs 3aKJIIOYEHUs BHYTPEHHEH 3KCHEPTH3bl pacCMaTpUBAET €ro u
BHOCUT B TNPOEKT aJIMUHHCTPATUBHOTO pErJIaMeHTa HeoOXOoIuMble M3MEeHEeHus. B ciydae He cormacus
VICIIOJTHUTEIIS C 3aKJIFOUEHHUEM, PEIIEHUE OCTAETCs 3a IJ1aBOM MYHHUIIMIIATBHOTO OKpYyTa.

II1. YTBep:KkaeHue aIMUHUCTPATUBHOIO PErJIaMeHTa U €ro BCTYyIJIEHHEe B CHJITY

9. AIMUHHUCTPAaTUBHBINA PETJIAMEHT YTBEPK/1ae€TCs MOCTaHOBIeHUEM anmapaTta CoBera JenyTaToB.

10. VcnomHuTenb, OTBETCTBEHHBIN 3a pa3pabOTKy MPOEKTa aJMUHUCTPATUBHOIO PETjiaMeHTa, B
CPOK, HE IPEBBIIAIONIMN IATH JHEW CO JHS PACCMOTPEHHUs 3aKJIIOYCHUS BHYTPEHHEH JSKCIIEPTH3BI,
BHOCHUT TIJIaB€ MYHULMIAIBHOIO OKpyra MpPOEKT aJIMHUHHCTPATUBHOIO periaMeHTa ¢ MPUIIOKEHHEM K
HEMY CIEAYIOUINX JOKYMEHTOB:

a) IpoeKTa MocTaHoBjeHus anmnapara CoBeTa JEMyTaToB 00 yTBEPKIECHUU aIMUHUCTPATUBHOTO
periiaMeHra;

0) KoM 3aKJTFOYCHUI HE3aBUCUMOM SKCIEPTHU3bI (IPH WX HAJTUYHH), B T.4. aHTUKOPPYMIIHOHHON
9KCIIEPTU3HI,

B) CIIPaBKH O pe3yjbTaTax HE3aBUCHUMOM 3KCIEPTU3bI, B T.4. aHTUKOPPYINLIHOHHON IKCIIEPTU3BL;

I) 3aKJII0YEHUs] BHYTPEHHEW 3KCIEPTHU3bl, B CIy4ae HE COTJacusl C 3aKJIIOYEHUEM BHYTpPEHHEH
AKCIIEPTHU3bI, TUCbMEHHBIE BO3PAKEHUS.

11. AIMUHUCTPATUBHBIN periiaMeHT BCTYMAET B CHIIY CO THS €r0 OQHUIIHAILHOTO OMyOITHKOBAHUSI.
OnHOBpEMEHHO C OIMyOJMKOBAaHUMEM AaJIMUHUCTPATUBHBIN perfjaMeHT MOJICKHUT pa3MElIeHUI0 Ha
odunransHOM caiite, HHPOPMAIIMOHHBIX CTeHIaxX B ammapaTte CoBeTa JAemyTaToB.

12. BHeceHne W3MEHEHUW B aJMUHUCTPATHUBHBIN PETJIaMEHT OCYIIECTBIISICTCS Ha OCHOBAaHHUH
TpeOOBaHUM, YCTAaHOBIEHHBIX HACTOAMMM llopsakoMm IIs aIMUHUCTPATUBHOTO PETJaMeHTa, B Clydae
U3MEHEHUs (efepatbHOro 3aKOHOJATENbCTBA, 3aKOHOJATENbCTBA TopoAa MOCKBBL, MYHUIIUMATbHBIX
MPABOBBIX aKTOB, PETYIUPYIOIIUX MPEAOCTABICHHE MYHHUIIMNAIBHBIX YCIYT, €CJIM TaKue HU3MEHEHHUS
TpeOyIOT epecMOoTpa aIMUHUCTPATUBHBIX MPOLIEyp aAMUHUCTPATUBHOTO PETIaMEHTa.



[Tpunoxenue 4

K  nocra”HoBieHuto  anmapara  Coera  JAemyTaTroB
MYHULUIIAIBHOTO OKpyra Tpomnapeso-Hukynuno

oT Ne

TpedoBanus
K NMPeI0CTABJICHUI0 MYHHIMIIAIbHBIX YCJIYT

Hacrosimue TpeGoBanus SBISIOTCS €IMHBIMU JJIs1 MPABOOTHOIICHWA Mexay ammaparom CoBeTa
JeTyTaTOB MYHUIMIAILHOrO okpyra TpomapeBo-Hukynuno (nanee —ammapar CoBeTa JIemyTaToB) U
3asBUTEIISIMU TIPU TIPEIOCTABICHUN MYHHUITUTIAIBHBIX YCIyT (nanee — TpeboBanws).

I. TpeboBaHusi K UH(POPMHUPOBAHUIO 3asiBUTeE/el MPH MPEAOCTABJIEHUN MYHUIIUNIATbHBIX

yeayr

1. 3asBHUTENb UMEET MPABO HA MOJyYEHUE BCe MHGOPMAIINH, CBI3aHHOM C MPEIOCTABICHUEM EMY
MYHULUIAJIIBHON YCIIYTH.

2. OcHOBHBIMH TpeOOBaHMSIMU K WHOOPMHUPOBAHHWIO 3asABUTEICH TPH MPEIOCTABICHUHU
MYHHIIUITATBHBIX YCIYT SIBISTFOTCS:

a) IOCTOBEPHOCTh HH(POPMAIINH;

0) moaHOTa HH(pOPMAIIHH;

B) HarJIITHOCTH (DOPM MPEIOCTABISIEMON HHGOPMAIIHIH;

I') AOCTYIHOCTh MH(OpMAIHH;

1) OTIEPAaTUBHOCTH MPEAOCTABICHUS HH(POPMAIINH,

€) aKTyaJIbHOCTh UH(OpPMAIINH;

K) IpetocTaBiIeHue HHGOpMAaIuu Ha 6€3BO3ME3THOM OCHOBE.

3. Ilpu mpenocTaBieHUH MYHULIUTIATLHON YCIYTH 3asIBUTEIIO TIPEIOCTABIISCTCS HHPOPMAITHUS O:

a) pexume paborsl ammapara (CoBera [emyTaToB, BKJIIOYAas peXHUM IpueMa 3ampoca U
JTOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTABIICHUS MyHUIIUIIATLHON YCIyTH (J1ajee — 3ampoc);

0) HAMMEHOBAHUAX JOJDKHOCTEH, (pamMuiInu, UMEHH, OTYecTBE (IIPH HAIMYMU) PYKOBOIUTENS U
WHBIX JOJDKHOCTHBIX JUI] anmapaTta CoBeTa AemyTaToB, MPEIOCTABIISIONINX MYHUITUTIATBHYIO YCIYTY;

B) KOHTaKTHBIX Tesnedonax B amnmapate CoBera JenyTaTos;

') IOYTOBOM ajpece, aapecax MEKTPOHHOU MOYTHI, JIEKTPOHHOM ajipece o(UIMaIbHOTO caiTa B
nH(OPMaLIMOHHO—TEeIEKOMMYHUKAIIMOHHON cetu «/HTepHeT» ammapara CoBera jaemyTraToB(faiiee —
oUIMaNTBHBINA CalT);

N) TepeuyHe MYHULMIMAIBHBIX YCIYT, NMpeAocTaBisieMblx ammapatoM CoBeTa JENyTaToB, CPOKax
MIPEIOCTABIICHUS MyHHUIIUITATLHBIX YCIYT;

) TIepeyHe JTOKYMEHTOB, HEOOXOAUMBIX ISl MOJYyYEHUS] MYHHUIMIAIbHON yciayru u ¢opmax ee
MIPEIOCTABIICHUS;

€) mopsiike 00kajoBaHUs 0TKa3a B MPEIOCTABICHUN MYHULIUIIAJIbHON YCIYTH.

4. Uadopmanus 0 MyHUIUTIAIBHON yCIyTre MPe0CTaBIsSETCs TOCPEACTBOM:

a) TeneOHHOM CBS3H;

0) opuIUaNBEHOTO caiiTa;

B) MH(OPMAIIMOHHBIX CTEH/I0B B IOMeLIeHHX anmnapara CoBeTa JIenyTaToB;

) myOJIMKanuii B cpeicTBaX MacCOBOM MH(OPMALIUY;

n) [lopTana rocy1apCTBEHHBIX M1 MYHUIIMTTIAIBHBIX YCIYT ((QyHKIIMI) Topoaa MOCKBHI,

€) UHBIX CIIPaBOYHO-WH(OPMAIMOHHBIX MaTEPHATIOB (JTUCTOBOK, OPOIIIOp, OYKIETOB).

5. Ilpu nuuyHOoM mopade 3asBuTereM B amnmapar CoBeTa [EMyTAaTOB 3ampoca, 3asBUTEIb
UH()OPMHPYETCS O CPOKAX H MOPSIIKE PACCMOTPEHHS 3aIpoca, a TAKKe O TOPSAKE TOTyYeHHs pe3yabTaTa
MYHHUIUTTAIBHOW YCIYTH.



6. C MOMEHTa IpeACTaBJICHUS 3allpoca 3asBUTEIb UMEET MPABO B YaChl MpUeMa 00paTUTHCS IS
norydeHust nHpopmaluu 06 Tarne pacCMOTPEHHUS 3aIpoca.

7. 3asgBUTENSAM MOTYT OBITH NPEIOCTABJICHBI CIEAYIOMINE KOHCYIBTAIUH (JIMYHO B YCTHOU (hopme,
B MMUCbMEHHOM (popme nin 1o TenedoHy) 0 IPeI0CTaBICHUN MYHULIUIATbHBIX YCIIYT:

a) 0 MPaBOBBIX aKTaX, PErJIAMEHTUPYIOIIUX MPEI0CTABICHNUE MYHHUIIUIIATBHON YCIYTH;

0) 0 NOKyMEHTax, IMPEeIOCTaBICHUE KOTOPHIX HEOOXOAUMO MAJisl TMOITYYEHHsS] MYHHUIIMIMAIbHBIX
yeuyr;

B) 00 agpece, pexume padboTel anmapara CoBeTa JIeyTaToOB;

T) 0 rpaduKe IpreMa U BhIJaYH JOKYMEHTOB;

1) O TOpsAKE OOXKATOBaHMs JNEUCTBUN WM O€37CHCTBUS MOJDKHOCTHBIX Jull ammapata CoBera
JeTIyTaToB, MPEJOCTABIAIONUX MYHUITUIATBHYIO YCIYTY.

8. KoHcynmbTaium W TNpeIOCTAaBJICHHE 3asABUTENSIM B XOJ€ KOHCYJIbTanuid ¢opm (OIaHKOB)
JTOKYMEHTOB SIBJISIFOTCS] 0€3BO3ME3THBIMH.

9. B ciyyae ecnm miis KOHCYJIbTAIMU TpeOyeTCs MPOAOKUTENbHOE BpeMs (O6onee 30 MHHYT),
3asBUTENIO MOKET OBITH MPENJIOKEHO 0OpaTUTHCS 32 HEOOXOAUMOI HH(popManeld B MUCbMEHHOM BHJIE
1100 Ha3HAYEHO APYroe yA00HOoe AJIs 3asiBUTENS BpeMs 11l YCTHOTO KOHCYJIbTUPOBAHHS.

10. B nomemenusx annapara CoBeTa JemyTaToB HHPOpPMALUS Ui 3asIBUTENS O MPEIOCTABICHUN
MYHUIMIAIBHBIX YCIYT pa3MelaeTcsi Ha MHQOPMAllMOHHOM CTEH/IE.

11. OGpamienus 3asButeneil B anmapar CoBeTa AEMYTaTOB O MPEIOCTABICHUN MYHUIIUNATBHBIX
yCIIYT ¥ TMOATOTOBKA OTBETOB HAa HUX OCYIIECTBISAIOTCS B TMOPSAKE, YCTAaHOBICHHOM HOPMATHBHBIMU
paBoOBbIMU akTamu Poccuiickont denepanuu.

I1. TpeGoBaHusi K JOKyMeHTaM U HH(POPMALNH, HEOOXOAUMBIM IS IPEJOCTABJICHHUS
MYHUIUNIAJTBHOH YCJIYIH

12. TlepeyeHb HOKYMEHTOB, TMPENOCTABICHHWE KOTOPBIX HEOOXOAUMO JUIS  TIOJTYYCHHUS
MYHULUIAIBHON YCIYIM, YCTaHaBIMBACTCAd aJMUHUCTPATUBHBIM PpErNIAMEHTOM MPEIOCTaBICHUS
MYHULUIATBHON YCIYTU U ABJISIETCS] HCUEPIBIBAIOILIAM.

13. dopma 3ampoca yTBepkKIAAETCA aAMUHUCTPATUBHBIM PETIAMEHTOM MPEIOCTABICHUSA
MYHULUNIAJIBHON YCIYTH.

14. B cnydae ecnu [ MPEIOCTABICHUS MYHHUITUTIATBHOW YCIyrd HEOOXOAMMO MPETOCTABICHUE
JOKYMEHTOB (MH(pOpManuu) o0 WHOM JIHIE, HE SBISIOMIEMCS 3asBHTENEM (32 HCKIIOYEHUEM JIHII,
MPU3HAHHBIX B YCTAHOBJIEHHOM MOPAJIKE 0€3BECTHO OTCYTCTBYIOLIUMMHU ), PU OOpAIlIEHUH 3a MOJTyYeHHEM
MYHUIUINATBHON YCIYyTd 3asBUTENb JOMOJTHUTENIBHO MPEAOCTaBIAECT JOKYMEHTHI, IMOATBEPKIAIOIINE
HaJIMYue COIJIacHs YKa3aHHBIX JIUI] WJIM UX 3aKOHHBIX MpeACTaBUTENEH Ha 0O0pabOTKYy NEepCOHANbHbBIX
JaHHBIX YKa3aHHBIX JIMI, OQOPMIICHHBIE B COOTBETCTBHH ¢ TpeOoBaHUsSIMHU (heaepaabHOTo
3aKOHOJIATENbCTBA, 4 TAK)KE IMOATBEPKACHUE TOJITHOMOYMI 3asiBUTENS IEHCTBOBATh OT UMEHU YKAa3aHHBIX
JULl WIA MX 3aKOHHBIX MpEACTaBUTENCH MpHU Mepefadye MEpCOHANbHBIX JaHHBIX B ammapar CoBera
JenyTaToB.

15. TlpencraBnsiemMbie 3asBUTENEM JOKYMEHTH (MH(pOpMainus) B OyMa)KHOM BHJIE OJDKHBI
COOTBETCTBOBATH CJEAYIOLUIUM TPEOOBAHUSIM:

a) HE UMETh MOJYMCTOK TEKCTa;

0) He UMeTh MOBPEXKIEHUM, HAIMYUME KOTOPHIX HE MO3BOJIAET OJHO3HAYHO HCTOJKOBATh HX
COJIEpKaHueE.

16. Komum JOKYMEHTOB, HE 3aBEPEHHBIE HOTAPUYCOM, NPEACTABIISIIOTCS 3asiBUTEIEM C
NpPEAbSIBICHUEM OpPUTHMHAIOB JOKYMEHTOB, €CIM HMHOE€ HE YCTAHOBIIEHO COOTBETCTBYIOIIMM
aAMUHUCTPATUBHBIM PETIIAMEHTOM.

17. JIOKyMEHTBI, BBbIJaHHbIE KOMIIETEHTHBIMU OpraHaMd HWHOCTPAaHHBIX TOCYJapCTB U
MpeIbsABICHHBIEC 3asBUTENIEM JUIsl MOJYyYEHUS MYHHUIMIIATBLHOM YCIYTH, OJKHBI OBbITh JIETalli30BaHBI,
€CJIM MHOE HE MPENyCMOTPEHO MEXAYyHApPOIHbIMU JoroBopamu Poccuiickoit denepanuu, U nepeBeicHbl
Ha rocyJIapCTBEHHBIN s3bIKk Poccuiickoit denepanuu (pycckuil s3bIK). B ciydasx, mpemycMOTpeHHBIX
benepanbHBIMU 3aKOHAMU, BEPHOCTH MEPEBOJIA JOKHA OBITh HOTAPHAILHO YAOCTOBEPEHA.



18. HpI/I MNpCACTABJICHUU UHTCPCCOB 3asABUTCIISA MHBIMHA JIMIITAMHU, YIIOJJHOMOUYCHHBIMU 3asIBUTCIICM
B TMOpAJKE, YCTAaHOBJIEHHOM HOPMAaTHMBHBIMU TMpaBOBbIMU akTamu Poccuiickoit ®enepanuu,
npeaACTaBUTCIIb (bmnqeacoro Jmna l[GfICTByGT OT €ro HMMCHHM B COOTBCTCTBUU C HOTApHUAJIBHO
YIAOCTOBEPEHHOW JIOBEPEHHOCTHIO, €CJIM HMHOE HE YCTAHOBJIECHO 3aKOHOAATENIbCTBOM Poccuiickoin
denepanuu.

I1I. TpeboBanus k npueMy (IOJTy4eHHIO) 3a1Ipoca

19. IlocTymiienue ot 3asBUTENA 3anpoca B annapaT CoBeTa AENyTaTOB SIBISETCS OCHOBAHUEM IS
Hayala MpeJoCTaBIeHUS MYHUIIUTIATHHON YCIyTH.

3anpoc perucTpupyercs B IeHb €ro nocTyruieHus B anmnapat CoBeTa JemyTaToB.

20. B 1ensax nony4eHuss MyHUITUTIATBHON YCITYTH 3asSBUTEIh MOXKET:

a) BPYYHUTh 3allpoC JUYHO OTBETCTBEHHOMY 3a MpueM (TOJIy4eHHE) 3alpoCOB JIOHKHOCTHOMY
nuy,

0) HampaBUTH 3alpoc MO TMOYTEe, B Clydae, €CIH 3TO MPETyCMOTPEHO COOTBETCTBYIOIINM
aJIMUHHUCTPATHUBHBIM PETIIAMEHTOM.

21. JIOWKHOCTHOE JHIIO, OTBETCTBEHHOE 3a TpueM (MOJYyYCHHE) 3ampoCcoB, MPH TMOTYyYCHUH
3armpoca:

a) yCTaHABJIMBACT MPEAMET 3arpoca, MPH JMYHOM OOPAIEHUH 3asBUTEIS, — IUYHOCTD 3asiBUTEIIS;

0) mpoBepsieT MpeACTaBIEHHBIC ITOKYMEHTHI HAa COOTBETCTBHE TPEOOBAHUSM, YCTaHOBJICHHBIM
MPABOBBIMU aKTaMH K O(OPMIIEHUIO TaKUX JOKYMEHTOB, HACTOSIIMM TpeOOBaHUSM M TpeOOBaHUIM
aJIMUHHUCTPATHBHOTO PETJIAMEHTA MPEIOCTABICHUSI MyHHUIIUITATLHOU YCITYTH.

22. Ilpn Hamuuuu HEOOXOAMMBIX JTOKYMEHTOB IS MPEAOCTABICHUS] MYHUIIUTIAIBHOW YCIYTH U
COOTBETCTBUM UX TpPEOOBAHUSAM, YCTAHOBJICHHBIM IIPABOBBIMH aKTaMH K OQOPMIICHHIO TaKUX
JOKYMEHTOB, HactrosummMm TpeboBaHusiMm U TpeOOBaHMSIM  aJAMHUHUCTPATUBHOTO  perjiaMeHTa
MIPEIOCTABIICHUS MYHUITUIIATHHON YCIYTH, JOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MpueM (MOydeHue)
3aMpocoB, B Cllydae JUUYHOTO OOpaIeHHs 3asBUTEIS:

a) €CIIM TMPEJICTABIICHBI KO HEOOXOIUMBIX JOKYMEHTOB, CBEPSIET IIPECTABICHHBIE K3EMILISPhI
OPUTHHAJIOB M KOMUW JOKYMEHTOB, JeJlaéT Ha HHMX HAAMUCh 00 WX COOTBETCTBHM MOJJUHHBIM
AK3EMILIApaM, 3aBEpsieT CBOSH MOJIMMUCKHIO ¢ YKAa3aHHEM JTOJKHOCTH, GaMIINK, UMEHH U OT4ecTBa (IIpH
HaJU4HH ),

0) ecnu KOMUU HEOOXOAMMBIX JIOKYMEHTOB HE TPEICTABIICHBI, OCYIIECTBISICT KOMUPOBAaHUE
JOKYMEHTOB, JIeJIaeT Ha HUX HAJIMUCh 00 MX COOTBETCTBUHU MOJIJIMHHBIM SK3EMIUIIpaM, 3aBepseT CBOEH
MOJIKUCHIO ¢ yKa3aHUEM JIOJDKHOCTH, (DaMUJIHK, UMEHU M OT4YeCTBa (TIPU HATUYUH ),

B) BHOCHT 3aITKCh O TIPUEME 3aMpoca B )KYpHAJI PETUCTPAINH (KHUTY ydeTa 3alpocoB);

I') Ha 3alpoce YKa3bIBaeT JaTy IMOJIy4YeHUs, CBOU (PaMUIIHMIO, UM M OTYECTBO (NPH HAJIWYMU) U
3aBepAET JIUYHOU MOJIUCHIO;

o) odopmisieT B JBYX OJK3EMIUIIpaxX pPACIHCKy B TMOJYYCHHH 3alpoca W 3aBepseT JTUYIHOU
MOJINHUCHIO KaXKIbI SK3EMILISP PACIIUCKU;

€) mepeaaeT 3asBUTENI0 Ha TIOMUCH 00a SK3EMILIAPa; IEPBBIA SK3EMIUIAP PACIIUCKH B TOTy4YECHUU
3arpoca OCTaBIISET y 3asiBUTENIS, BTOPOI SK3EMIUISIP PACIUCKH MPHOOIIAET K 3a1pocy.

) UHOOPMHPYET 3asgBUTENS O CPOKAX MOJTYUYCHHS PE3yNIbTara MPeJOCTABICHUSI MYHUITUTIATBHON
YCIIyTH.

23. Tlpu Hamu4yuu HEOOXOTUMBIX JTOKYMEHTOB JJIsi MPEJOCTABICHUS MYHUIIMIAIBHON YCIyTH U
COOTBETCTBHUM UX TpeOOBAHUSAM, YCTAHOBJICHHBIM IPAaBOBBIMH aKTaMH K OQOPMIICHHIO TaKUX
JOKYMEHTOB, HactosmmMm TpeOoBaHusM ¥  TpeOOBaHHSIM  aJIMHHHUCTPATHBHOTO  perjaMeHTa
MPEIOCTABIIEHUS MYHUIIMNIAJLHOW YCIyTU JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpHeM (IOJydyeHUe)
3alpocoB, B CIydyae MOJMy4YEHHUS JOKYMEHTOB IO MOYTE HAIMPABISIET 3aABUTENIO TaKUM XKe CIoco0oM,
0 OpPMIIEHHBIH 3K3EeMIUISIp PACIHUCKHU, B TEUEHUE OJTHOTO paboyero AHs cO JAHS MOCTYIUIEHHUS 3arpoca B
anmapat CoBeTa 1enyTaToB.

24. Ilpu HaNM4YMKU OCHOBAHUM JJIS OTKa3a B MPUEME 3aIpoca, JOJLKHOCTHOE JIUII0, OTBETCTBEHHOE
3a mpueM (IoJy4eHHe) 3apoCcoB:



a) yBeIOMJISIeT B YCTHOH (opme 3asBUTENS O HAIWYMM NPENSATCTBUN JUISL TPEJOCTaBIICHUS
MYHUIUNAIBHON YCIYTH, OOBSICHAET €My COAEp KaHUE BBIABICHHBIX HEIOCTATKOB, Mpe/laraeT IPUHATh
MephI 10 WX ycTpaHeHuto. Ilpu jxenaHum 3asgBUTENS YCTPAHUTh HEAOCTATKU U TPEMSATCTBUS, NPEpBaB
Ipoleypy NoJauu 3a1poca, BO3BPALIAET eMy 3ampoc;

0) B ciydyae TpeOOBaHHUS 3asgBUTEIEM IMPEIOCTABICHUS €My IMUCHMEHHOTO pelIeHus: o0 OTKas3e B
pueMe 3arnpoca (aajgee — MOTUBUPOBAHHOIO OTKa3a) OhOpMIISIET €ro B JIBYX SK3EMIUIAIPAX C YKa3aHUEM
MPUYMH OTKa3a U MOJIMKIChIBAET MOTUBUPOBAHHBIN OTKa3;

B) BHOCHT 3allMCh O BbIlade MOTHUBUPOBAHHOTO OTKa3a B COOTBETCTBYIOUIMH KYpHAJ perucTpalun
(KHUTY y4eTa 3alpoCcoB);

I) HepeAaeT 3asBUTENI0 I0J POCIUCH MEPBBIA 3K3EMIUIIP MOTHBHPOBAHHOI'O OTKa3a, BTOPOH
HK3EMIUISIp — MEpeaeT B apXUB JJISl XPAaHEHHUSI B COOTBETCTBUH C YCTaHOBJIEHHBIMU IPAaBUIIAMHU XPaHEHUS
JTOKYMEHTOB;

1) IpY TIOJTYYEHHUH 3arpoca Mo MO0YTe HAMPABISAET 3asBUTENIO TAKUM K€ CIIOCOOOM IMOJTy4eHHBIN
3alpoc ¥ MOTHBHMPOBAHHBIM OTKa3 B TEUEHHE OAHOIO pabodero IHs cO AHA MOCTYIUICHMs 3ampoca B
anmnapat CoBeTa 1enyTaToB.

25. Jlns oxuaaHust odepenid, BO3MOXKHOCTH OpOpPMIICHUS 3alipoca OTBEICHBI MECTa, OCHAIIICHHBIC
CTYJIbSIMH, CTOJIAMH C HAJIMYMEM MHCUYel Oymaru, pydek, OJaHKOB 3arpoca.

IV. TpeGoBanus Kk y4eTy 3a11pocoB

26. VYyer 3ampocoB OCYIIECTBISETCS JOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPHEM
(ToydeHne) 3ampocoB, MOCPEICTBOM BEICHUS JKypHAIa pErucTpanui Ha OyMa>KHOM U 3JIEKTPOHHOM
HOCHTETIE.

27. XypHan peructpamuy 3ampocoB COICPKUT CIEAyIoIue o0s3aTeNbHbIe PEKBU3UTHI TPHU
pabore ¢ 3ampocaMu:

a) MOPSIIKOBBII HOMED;

0) perucTpaloHHBIN HOMED;

B) JIaTa ¥ BpEeMs PETUCTPAIMH 3aMpoca;

') CBEJICHUS O 3asBUTEIC — (paMUIIHS, MMsI, OTUYECTBO (TIPU HAJTMYWH) 3asBUTEIIS;

JT) TOYTOBBIH aJpeC 3asiBUTEIS, MHbIC KOHTAKTHBIC TaHHbIE (Tel., e-mail);

€) HauMEHOBaHHe NMPeA0CTaBISIEMON MYHUIIUTIATILHOM YCITyTH;

) Jara TOATOTOBKM pe3yibTara TMPEJOCTaBICHUS MYHHIMIAILHOW yciayru (TUTaHoBas |
(hakTuveckas);

3) IOJDKHOCTD, (paMuiTus, UMsI, OTUYECTBO (MPU HATMYUH) JOJDKHOCTHOTO JIUIA, OTBETCTBEHHOTO 32
npueM (TI0JTy4EeHHE) 3apPOCOB;

1) IOJDKHOCTD, (paMuiTusi, UMsi, OTYeCTBO (TIPU HAJTUYUU) JOHKHOCTHOTO JIUIIA, OTBETCTBEHHOTO 32
00paboTKy 3ampoca;

K) pe3yJbTaT paCCMOTPEHHS 3apoca 3asiBUTEIIS:

«PEIICHO MOJIOKUTEIBHO» — 03HAYAET, YTO 3aABUTEIIO MIPEIOCTaBlIEHA MyHUIIUIIaJIbHAS YCIIYTa,
«OTKa3aHO» — O3HAYaeT, YTO MOJTrOTOBIIEH MHUCHhMEHHBIN OTBET, COACPKAIINNA MOTHUBUPOBAHHBIN OTKAa3 B
MPEIOCTABIIEHUN MYHUIIUIAIBHON YCIYTH U PEKOMEHJIAIIUU O TOM, YTO HYKHO CIENaTh, JIs MOJTYYEeHUS
MYHHIIUITATEHOW YCITYTH;

1) nata GaKTUYECKOro Mpel0CTaBIICHUS 3asiBUTEIIO pe3yabTaTa MpeAoCTaBICHHs] MyHUIIUIAIbHON
YCITYTH.

28. XKypHan perucTpamnuu 3anpocoB Ha OyMa)KHOM HOCHUTEJE — 9TO KHHUTA ydeTa, 3aroTHEHHas
BPYUYHYIO, B TBEPJIOM IEpeIuieTe, MPOIIHypOBaHHAs, MPOHYMEPOBAaHHAs, 3aBEPEHHAsI TOIUCHIO TIIABBI
MYHHIIMIIAIEHOTO OKpPYTa U CKpeIyIeHHasl eyaTbio anmnapata CoBera JemyTaToB.

OmmOKy B 3amMCSIX KCIPABISIOTCS MyTEM 3a4epPKUBAHUS HEMPABUIHLHOW 3aMHCH C yKa3aHUEM
MPaBWIbHON pelaklMU M 3aBEPEHHEM MOJMUCHIO0 JIOJDKHOCTHOTO JIMIIA MYHHUIMIAIUTETa, BHECIIETO
WCIPABIICHUs, C YKa3aHHEM €ro JOHKHOCTH, (paMuiiny,

MMeHH, oTuecTBa (Mpu Hamuuuu). Vcnonb30BaHUE KOPPEKTHPYIOMIUX CPEACTB JIMOO 3aMeHa CTPaHUIl B
OyMaXHOM KypHaJle He TOIyCKarOTCs.
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29. Ilpu nosyyeHuun pe3ynbTaTa MPEeNOCTABICHUS MYHHULMIIAJbHOW YCIyTH Ha PYKHU 3asBUTEIb
CTaBUT JUYHYIO moanmuch (¢ pacmudpoBkod (amwimu, HMEHH, oT4decTBa (IIPH HAIMYWAU) B
COOTBETCTBYIOIIEH CTPOKE 3allpoca U B COOTBETCTBYIOIIEH rpade OyMakHOTO )KypHaa.

V. Tpe6oBanusi k 00padoTKe 3aIPOCOB

30. OcHoBaHuMeM [uIsi Hayaja NPOLENYpbl SBIAETCA IOJIYyYEHUE JOJDKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 32 00pa0OTKY 3ampoca, MoJIHOTO MaKeTa JOKYMEHTOB, IIPE/ICTABICHHBIX 3asBUTEIIEM.

31. JlomkHOCTHOE JTUI0, OTBETCTBEHHOE 32 00pabOTKY 3arpoca:

a) OCYIIECTBISIET IIPOBEPKY JOKYMEHTOB, NPEJCTaBICHHBIX 3asBUTEIEM, HAa COOTBETCTBHE
TpeOOBaHUSAM, TPEIbIBISIEMBIM K COAEPKAHUIO M O(QOPMIIEHUIO TaKUX JOKYMEHTOB HOPMAaTHBHBIMU
paBoBbIMU akTaMu Poccuiickon denepanny, MyHUIUIIAIbHBIMU [IPABOBBIMUA aKTaMU;

0) Ha OCHOBAaHMHU aHaAIM3a CBEACHUMU, CONEpKalIUXCS B 3aIpOCe, YCTAaHABIMBAET HaJUM4Me MpaBa
3asBUTENISL HA TPEIOCTABIECHNE MYHUIIUIIATBLHOMN YCIYTH;

B) IIpU MOATBEPKJACHUHU MTpaBa 3asBUTENS Ha MOJIYYSHHE MYHUIIUIIAIBHON YCIYTH TOTOBUT MPOEKT
pelleHnus O IPENOCTABICHWM MYHULUNAIBHOM YCIYIM M HEpeJaeT 3alpoc €  IPOEKTOM
COOTBETCTBYIOIIETO PEIICHUS [OJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a ()OpMHUpOBAHHE pe3yibTara
MPEAO0CTaBIICHUS] MyHULIMTIAIIBHOW YCIIYTH;

T) IpY BBISIBJICHUHM OCHOBAHUM IJIs1 0TKa3a B MOJIYYEHUH MYHUIIUTIAIBHON YCIYTH TOTOBUT MPOEKT
pemieHust 00 OTKa3e B MPEIOCTABICHWH MYHHULUNAIBHOW YCIYTM M TEpeAaeT 3ampoc C MPOEKTOM
COOTBETCTBYIOIIETO PEIICHUS TOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a ()OpMHUPOBAHHE pe3yibTaTa
MPEAO0CTABIICHUS] MyHULIUTIAIBHOU YCIIYTH.

32. TlpoekT pemeHuss O TMPEIOCTABICHUU MYHUIMIAIBHOW YCIYTH COAEPKUT CBEACHUA,
XapaKTEePU3YIOLIUE PE3YIbTAT MPEJOCTABICHUS MyHUIIUTIATHHOW YCIYTH.

33. IlpoekT pemieHus 00 0TKaze B MPEAOCTABICHUH MYHHUIIUIIAILHON YCIYTH JOJIKEH COJEPKATh
MOTUBHUPOBAHHBIE MPUUMHBI OTKa3a B MPEAOCTABICHUH MYHULIUITAIbHON YCIIYTH.

VI. TpeGoBaHusi K NPUHATHIO PeLICHUS IPH NPeJOCTABJICHNH MYHHIMIIATbHON yCIyIH

34. OcHOBaHMEM JIsI TPUHATUA PEIICHUS NPU MNPEIOCTABICHUHM MYHUIUNAIBHON YCIyrd
ABNSICTCA  TOJYYEHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a (OPMHpPOBAHHME pe3yibTara
MIPEAOCTABIICEHUS] MyHULIMIIAIIBHOW YCIIYTH, 3a1IPOCa U ITPOEKTA PEIICHHUS.

35. JIOJDKHOCTHOE JIHMIIO, OTBETCTBEHHOE 3a (opMHpOBaHHE pe3yibTara MPEAOCTABICHHUS
MYHULUIIAIBHON YCIyTH, OIPEIeseT IPaBOMEPHOCTh TAKOTO PEILICHUS U:

a) TOJNUCHIBACT MPOCKT PEIICHHs MPH COOTBETCTBUU IPEICTABIECHHOIO MPOEKTa TPeOOBAHUSIM
HOPMAaTHBHBIX TMPABOBBIX akTOB Poccuiickoii @Penepanuu, MPaBOBBIX aKTOB ropoaa MOCKBHI,
MYHUIUIIAIBHBIX IPABOBBIX AKTOB, a/IMUHHUCTPATUBHOTO PCTJIAMCHTA,

0) BO3BpalllaeT 3aIpOC U MPOEKT PEHIeHHs Ha T0padOTKY TOJKHOCTHOMY JIMIlY, OTBETCTBEHHOMY
3a 00paboTKy 3arpoca, ¢ yKa3aHueM MPUYMHBI BO3BpATa MPU HECOOTBETCTBUH MPEACTABICHHOTO IMPOEKTa
pereHus: TpeOOBaHMSIM HOPMATHUBHBIX TPAaBOBBIX akTOB Poccuiickoit denepanuu, MPaBOBBIX aKTOB
ropoaa MOCKBBI, MYHUIUIIAJIBHBIX IPABOBLIX AKTOB, aIMUHUCTPATUBHOTO PCTrJIaMCHTA.

36. Pemenue, NOMNMMCAHHOE IOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a (HOpPMHUPOBAHHE
pe3yiibTara mpeaoCTaBJICHUSA MYHHHHHaHBHOﬁ yCiyru, ABJISACTCA KOHCYHBIM pPE3yIbTaTOM
MPEAOCTABIICHUS] MyHUIIMTIAIBHOW YCIIYTH.

VII. TpeGoBaHus K Bbliaue 3asiBUTEJI0 Pe3yJabTAaTa NMPeA0CTABJICHUS
MYHUIIUNIAJTbHOH YCJIYTH

37. JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BBIJauy (HANpPABJICHHWE) 3asgBUTEIIO pe3yibTaTa
MIPEAOCTABIICHUS] MYHULIMIIAIILHON YCIIYTH:

a) UHQOPMUPYET 3asIBUTEIIS O pe3yJIbTaTe MPEJOCTaBICHUS MYHUIIUTIATbHON YCIYTH;

0) obecnieunBaeT mepenavy 3asBUTENIO pe3yJbTaTa MPeNOCTAaBICHUs MyHULIMNAIBHONW YCIyTH, B
COOTBETCTBHUH C a]MUHUCTPATUBHBIM PETJIAMEHTOM IPEIOCTAaBICHUS MYHULIUTIATbHON YCIYTH;

B) TMpOBEpsET IOJIHOMOYMS W/MIM  JHUYHOCTh  3asABHUTENs, IOJYYAIOUIETO  PE3yJNbTaT
MPEIOCTABIICHUS MyHUIIMITAILHOM YCIIYTH JIMYHO.

11



38. Pe3ymbraT mpenocTtaBieHMS MYHHULMNAIBHOW YCIYIHM, B COOTBETCTBUU C IIOJIOKEHUSIMH
aJIMMHHUCTPATUBHOIO PErjaMeHTa MPEI0CTaBICHUS MyHULIUIIAIbHON YCIYTH MOXKET OBbITh:

a) BBIJIaH 3asBUTENIO (NIPEACTABUTEINIO 3asIBUTENS) JINYHO;

0) HampaBIIeH 3asBUTEIIO TIOYTOBBIM OTIPABICHUEM.

39. 3asBuTeNnb BrpaBe yKazaTh cioco0 U (GopMy mosryueHHs! TOKYMEHTOB U (W) UHPOpMALUH,
MOATBEPKIAIOIIUX PE3YIbTAT MPEJOCTABICHUS MYHUIUTIATbHON YCIYTH.

40. B cinyuae ecnu B 3ampoce OTCYTCTBYeT HHGopmauus o (GopMe MOIydeHHUs pe3ysbTara
MPEAOCTABIICHUS] MYHUIIUTIAIBHONW YCITYTH U (WJIH) CIIOCc00€ ero MoydeHus, THHOPMUPOBAHHUE 3asIBUTEIIS
OCyIIecTBIsieTCs Hcxolsd W3 GOopMbl W cmoco0a, KOTOpble OBUTM HCIONB30BAHBI 3asBUTEIEM IS
MIPEIOCTaBIICHHUS 3aMpoca.

41. B caywae ecinu OT 3asBUTENs MOCTyNMWiIa >ajoba Ha JONYHICHHbIE B JOKYMEHTax,
MOATBEPIKIAIOIIUX PE3YyIbTaT MPEAOCTABICHUS MYHUIUMNAIBHON yCIyru, ONEYaTKh W OIIMOKH, HUX
UCIPABJICHUE OCYIIECTBISAETCA B TeUeHHE 3 pabouuXx JHEW MOocie AHS PETUCTPALUU KaJO00bI.
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